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Dear Mari Chinn, 
 
I am writing to express my interest in the Undergraduate Academic 
Program Coordinator position at Oklahoma State University. With my 
degree in Agricultural Communications from OSU and my passion for 
helping other students succeed, I believe I would be an excellent addition 
to your team. 
 
My experience at Oklahoma State University has provided me with the 
skills and knowledge necessary to conduct experiments, collect and 
analyze data, and produce reports and presentations to help develop better 
communications. I have also developed a proficiency in graphic design 
using Adobe Creative Suite and website design and development using 
HTML, CSS, and WordPress. 
 
In addition, my interest in videography and photography has led me to 
develop skills in video production and editing using Adobe Premiere and 
Final Cut Pro, as well as proficiency in photography composition, lighting, 
and editing. 
 
My strong written and verbal communication skills, attention to detail, and 
ability to work independently or as part of a team would make me an asset 
to your organization. Furthermore, my knowledge of agricultural practices, 
terminology, and trends would enable me to effectively communicate with 
students and future employers in the agricultural industry. 
 
I have the knowledge of what it takes to be an advisor and the skills to 
create helpful information for students. I would be a great asset to students 
completing their degrees, and that’s a friend to visit with when it gets 
overwhelming. I have been in their shoes and would love to help! 
 
Thank you for considering my application. I look forward to discussing my 
qualifications further and learning more about this opportunity. 
 
Sincerely, 
Austin Reim   
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EDUCATION 
Bachelor	of	Science	in	Agricultural	Sciences	and	Natural	Resources	 							May	2023	
Major:	Agricultural	Communications	 	 	 	 	 	 	 								
Oklahoma	State	University	–	Stillwater	Okla. 
 
WORK EXPERIENCE 
ASRC Federal, Enid, OK 
Fitness Technician, June 2020 - Present 

• Collect	and	analyze	data	to	produce	reports	and	presentations.	
• Maintain	equipment,	supplies,	and	client	relationships.	

 
Oklahoma State University, Stillwater, OK 
Temporary Worker, February 2023 - Present 

• Review	research	papers	for	the	Department	of	AG	Economics.		
• Develop	a	course	in	Rise-360	for	the	highest	user-friendly	learning	
experience.	

 
YOLO Ranch, Ringwood, OK 
Ranch Manager, August 2014 - August 2019 

• Managed	day-to-day	operations	of	a	5,500-acre	cattle	ranch,	including	
herd	health	and	pasture	management.	

• Maintained	equipment	and	facilities.	
• Developed	and	executed	a	breeding	program	to	improve	the	genetics	of	
the	herd.	
	

SKILLS AND CERTIFICATIONS: 
• Graphic	design	skills	using	Adobe	Creative	Suite	(e.g.,	Photoshop,	Illustrator,	

InDesign)	
• Knowledge	of	website	design	and	development	(e.g.,	HTML,	CSS,	WordPress)	
• Experience	with	video	production	and	editing	(e.g.,	Adobe	Premiere,	Final	Cut	Pro)	
• Proficiency	in	photography	(e.g.,	composition,	lighting,	editing)	
• Excellent	written	and	verbal	communication	skills	(e.g.,	AP	Style,	APA	7,	MLA)	
• Strong	research	and	analytical	skills	
• Ability	to	work	independently	or	as	part	of	a	team.	
• Attention	to	detail	and	excellent	organizational	skills.	
• Familiarity	with	social	media	platforms	and	digital	marketing	strategies	
• Ability	to	manage	multiple	projects	and	meet	deadlines.	
• Knowledge	of	agricultural	practices,	terminology,	and	trends.	


